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1. O6mmenonoxenus

1.1. Hacrosmee IlomoxkeHue sBISETCS JIOKAJIBHBIM HOPMAaTHBHBIM  aKTOM,
COACPYKAIIMM HOPMBI, PEryJUpYIONUE MOPAJOK HCIOIb30BAHUS KOMMYHHKALIMOHHOM
miardopmer MAX (nanee - MAX) BceMH yyacTHHKaMu 00pa3oBaTeNbHBIX OTHOIICHHUI B
I'BITIOY «KoHaKOBCKMI KOIEIK»

1.2. Tlonoxenue 06 wucnons3oBanun MAX (nanee - OO) paspaborano B
COOTBETCTBHUHU C:
- @enepaibHBIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «OG6 o6GpasoBanuu B PoccHiickoil
Denepauumny;
- ®enepanbHbEIM3ak0HOMOT27.07.2006Ne149-d3 «O6 UHbOpMALUH, WHOOPMALMOHHBIX
TEXHOJIOIMAX U 3allUTe HHOOpMAIMKY;
- DenepanbHbIM 3aKOHOM "O CO3/[aHUH TOCYAAPCTBEHHON MH(POPMALMOHHON CHCTEMEI
NPOTUBOJCHCTBUS IIPaBOHAPYLICHUSM, COBEpLIAEMBIM c UCIIOJIb30BaHHEM
MHQOPMAIMOHHBIX ¥ KOMMYHHKAUMOHHEIX TEXHOJIOTHMH, M O BHECEHMH W3MCHEHUH B
OTZACJIbHBIC 3aKOHOaTeNIbHEIC aKThl Poccutickoit ®enepamun ot 01.04.2025 Ne 41-D3;
- @enepanbHeIM 3aKOHOM «O CO3JaHMHM MHOrOQYHKIMOHATBHONO CepBHCa OOMeHa
uHQOpMalMedl W O BHECEHHM W3MEHEHHH B OTHEJbHBIE 3aKOHOAATEIBHBIE AKTHI
Poccuniickoit ®enepanum» ot 24 mons 2025 roga Ne 156-D3;
- Pacnopsbxenunem IlpaBurenscrBa Poccuiickoit ®eneparun ot 12 mrons 2025 roma Ne
1880-p;
- Pacnopspxenrem Munnpocsemienus Poceuu ot 01.09.2021 N P-210 "O6 YTBEPKIECHUU
Meroznonornn MOTMBUPYIOIIEr0 MOHUTOPHHIA AEATETBHOCTH OPraHOB MCIIONHUTENBHOIN
BlacTH CyObexkToB Poccuiickoit ®denepamun, OCYWIECTBIMIOMMX TIOCYIAPCTBEHHOE
ynpasJieHue B cepe obpa3zoBanus';
- IluceMom MuHnDpocsemeHus ~P0ccm/1 No 04-127 or 22.02.2022 «O HamnpaBieHUH
METOAMYECKUX PEKOMEHIAIUi»;

- Ilmcemom Munnpocsemenus Poccun Ne 04-643 or 26.08.2022 «O HampaieHun
uHbOpMAIHNY.

1.3. IlonATus, ucronb3yemslie B HacTosmeM I1on0KeHNN:
- MHupopmanuoHHble TEXHOJOTMHM —peaqn3alud  o0pasoBaTeNbHBIX MpPOTPaMM  C
UCIIOJIB30BAaHUEM  JMCTAHUUOHHBIX 00pa30BaTENBHBIX TEXHOJOIMH - TEXHOJIOTUH
CO3/1aHus, Nepeaayn U XpaHeHHs y4eOHBIX MaTepUaIoB, OPraHU3alUN U COIPOBOKICHHUS
y4eOHOro nporecca IUCTaHIIMOHHOTO 00YYEHHUS;
- Kommynukannonnas miarpopma MAX — pocCHHCKHN KOMMYHHKAIMOHHEIH CepBHC,
NpeJHa3HAYCeHHbIH J1s  Oe3omacHoro OOLIGHWS, SBJISETCS  0OA3aTENbHBIM  JUIS
MCTIONIB30BAHMS B IOCY JaPCTBEHHBIX opranusaiusx Poccuiickoii deeparium.

- Ilonmb3oBatenu - ydacTHMKM — 0Opa3oBaTeNbHBIX  OTHOIIEHMH  (oGywarommecs,
neJlarorndeckue  paGOTHUKM  KOJUIe/UKA, DOAWTENH  (3aKOHHBIE  IIPEJCTABUTEIN)
o0yyaromxcs).

1.4, Peamusanus oOpa3oBaTelbHBIX IPOrpaMM ¢  HCHonb30BaHueM MAX



OCYLIECTBJISIETCS [0 BCEM IIpeaMeTaM y4eOHOro IUIaHa, B TOM YHUCIIE IUlaHa BHEYPOUHOMN
JEATEIbHOCTH.

1.5. Kommynukanuonnass  mwiargopma MAX  gBisercs  €JUHCTBEHHBIM
ucrounukoM uHpopmanmmu B OO. Hcnons3zoBanne MAX — gBisercs  4acThbiO
uHpopmarroHHoi cucteMbl OO.

2. Opranusanusi padoThl y4acCTHHKOB 00pa3oBaTeIbHbIX 0THomeHui B MAX.

2.1. HeiictBus anmunuctparopa MAX B I'BIIOY «KonakoBckuit
KOJUIEK»: KOOPUHHUPYET MPOLIECCHI IO UCTIONIb30BaHUIO MIIATGOPMBI B
KOJUIeJKE, 8 UMEHHO: AJIMUHUCTPATOP HAa3HAYaeTCs pyKOBOJUTENIEM KOJLIEIKa
B COOTBETCTBUHU C IIPUKA30M.
- HANpaBJIIeT MOCPEICTBOM JJIEKTPOHHOW MmouThl Ha ajpec info@sferum.ru 3asgBky Ha
peructpanuio obpa3oBaresibHON opranuzanuu Ha MAX ¢ NpuIoXKeHHWEM TpHKasa o
Ha3HAYEHMH AaJMUHUCTpATOpa C YyKa3aHMEM KOHTAaKTHbIX JaHHbIX (PHO, anpec
3JIEKTPOHHOM MOYTHI, HOMEp JINYHOTO MOOMIIBHOTO TeaedoHa);
-[IPOXOAUT perucTpanuio Ha MAX mocpeAcTBOM BBOJA YKa3aHHOIO B 3asBKE HOMepa
MOOHIBHOTO TeeoHa;
- BHOCHUT, pelakTupyeT nHpopmaruio 06 O6pa3oBaTebHON OpraHu3alum;
- CO3JIa€T CTPYKTYPHBIN KOMIIOHEHT - «YUHTENbCKas» - ¢ LEJIBIO MPUCOCIMHCHHUS BCEX
TeJarorn4eckux paboOTHUKOB KOJUIEIkKa Ha IUIaThopMy;
- TIpH HEOOXOJUMOCTU CO3IAET CTPYKTYpPYy KOJIJIE/DKA ,KOMIIOHEHTOM KOTOpPOW SIBJISICTCH
yueGHas rpyIia, B COOTBETCTBUH C yTBEPIKICHHON HOMEHKIIATYpOii;
- cO3JaeT M HANpaBlseT [eJarordeckuM paboTHMKaM M oOydvarommmcs (mpu
HEOOXOAMMOCTH) CCHUIKU-TIPUITIAIIEHUS. Ul TIPUCOEAMHEHMS B COOTBETCTBYIOILYIO
yueOHYIO TPYIITy B COOTBETCTBYIOLIEH T0JIB30BATENILCKOM PONIM Ha IIaTGopMY;
Ha3HAyaeT JOIMOJHUTENbHBIX aJMHHHUCTPATOPOB U3 4YHCIA TNPUCOCAWHUBIIMXCS Ha
wiarGopMy IeJaroruuyeckux paboTHUKOB KOJLIDKA,
- mpu HEeOOXOAUMOCTH MHPHUKPEIUISET MENaroru4ecKuX pabOTHHUKOB, BBINOIHAIOMINX
JIOJDKHOCTHBIE 00S3aHHOCTH KypaToOpOB IPYIII, 10 y4eOHBIM IPYIIIaM B COOTBETCTBUU C
YTBEPIKIACHHBIM JUPEKTOPOM KOJUIEDKA paclpe/Ie/ICHUEM KypaTopCTBa;
- paccMaTpWBAET W MPHUHMMAET 3aiBKM HA BCTYIUIEHME B COOOIIECTBO KOJIEMKA OT
[IeJarornuecknX paboTHUKOB U 00ydJaromuxcs (pU HEOOXOAUMOCTH);
- 3aBepIIaeT MPOLECC MOATBEPXK/ICHUS CTAaTyCa «KypaTop» MEAarornyeckix paboTHUKOB
(ipu HEOOXOAUMOCTH);
- penakTHpyeT HHPOPMALIMIO, CBA3AHHYIO C IBKEHHEM 00YYaIOIIIXCsl U TIEaroruyecKux
pabOTHUKOB KOJIJIEIDKA;
- aHHYJUpYeT HeBOCTPeOOBaHHBIE CCHUIKM-TIPUIVIAIICHUS HA IPHCOCAMHECHHE K
06pa3oBaTebHOI OpraHu3alii ¢ Heablo obecneuenus HHPOpMalMOHHOU 6e30MmacHOCTH
YYaCTHHKOB TPYIIIIBL;
- BeJleT, pasMelnaeT WH(POPMAIMIO, Pa3BUBAET CHCTCMHBIC KaHAJIBI KOJIEDKA: KaHal
Komnemxka, kanan CoTpy IHUKH,
- [UIAHUPYET, OPTAHM30BBIBACT TPAHCIIAIIMH, IPOBOJAMMbIC KOIUICDKEM;
- OKa3BIBAeT IIOMOIIb U TIOANEPIKK yIacTHUKaM 00pa30BaTeIbHBIX OTHOLICHUH 110
3 GEKTHBHOMY HCIIONBb30BaHMIO QyHKIMOHaa yyeOHoro npodpuist VK - Meccenmpkep;



- OCYLICCTBIISET B3aUMOJENHCTBHE CO CIIy:KOOH TEXHUUECKOMN MOANEPIKKH pa3paboTunKa
I1aTGOPMBI 10 BOIIPOCAM UCIIOIb30BaHUs QyHKIMOHAIA IU(PPOBOTO CEPBHCA;

- JIOBOJMT JI0 CBEJCHUS AUPEKTOpa KOJUIEIKa CTATUCTUYECKUE JaHHEIE 110
HCIIOJIB30BAHUIO IIATGOPMEI B KOJUIEIKE (IPU HATUYUHU JIOCTYIIA).

2.2. ApMuHuCTpanus KoJule/Pka CIOCOOCTBYET BBIIIOJIHEHUIO 00pa3oBaTeIbHEBIX
IIPOrpaMM IOCPEICTBOM IIPUMEHEHUs (YHKIMOHAIBHBIX BO3MOMKHOCTEH MIaTdopMel, a
UMEHHO:

- W3J1aeT JIOKAJIbHBIM HOPMATHUBHBIA JOKYMEHT (mpukas, pacrnopsikeHue) «O06
UCIMOJIB30BAaHUM KOMMYHHUKAIIMOHHOM r1arGopmel MAX»;

- Ha3HayaeT a/IMUHUCTPATOPA IUIaT(GOPMBI U3 YKCIIa NIeJarornyeckKuX pabOTHUKOB
KOJUIEDKA;

- TOJTBEPXKIaeT CTaTyC «Kyparop» (Ipu HEOOXOAUMOCTH);

- obecnieunBaeT MHGOPMALMOHHBIM MaTEPUATIOM AJMUHUCTpATOpa IUIATHOPMEI
JUis oIyOJMKOBaHUS B CHCTEMHBIX KaHajlax Kolemka — KaHan Kosuiemka, kaHaul
CotpyHuku
- Ui 9pPeKTUBHON OpraHU3aluH YIPABIEHYECKHUX IIPOLIECCOB;

- ofecrieurBaeT KOMMYHHMKAIIMOHHOE B3auMOJEHCTBHE (B YaTaX, INPOBEICHUE
pabounMx BCTpeY W COBEUIAHWI B OHIAliH WM TUOpUAHOM (opmare MOCPENCTBOM
CO3JaHUsl BUJICO-KOH(PEPEHIICBA3M) ¢ y4YaCTHHMKaMHU OOpa30BaTEJIbHBIX OTHOINCHMH JIs
pelIeHus YIIpaBIeHUECKUX 3a/1ad B 4aTaxX, CO3JAHHEIX B yueOHOM npoduire :

- yat Jlupekropa KoJuIepKa ¢ eJaroruyecKiMu pabOTHUKaMHU,

2.3. Kyparop rpynmsl  KOOPAMHHMPYET  IIPOLECCHI IO  HCIOJIb30BAHMIO
(GYHKIIHOHATBHBIX BO3MOXKHOCTEH ydeOHOro mpouis Ui pelleHHs y4eOHBIX U BHE
yueOHBIX 3a/1a4 B IPYyIIE; Ul 9TOrO:

- MPUCOEAUHSETCS K KOUIEIKY IO CCBUIKE-TIPUIVIAIICHUIO, IOJYYE€HHOH OT
aJMHHKMCTpaTOpa CoO0IIEeCcTBa, B IIOIH30BATENLCKDII POSIH «KypaTOp»;

- TIPOXOJUT TMpolece BepubHKaLU CTaTyca «KypaTop» (IIpd HEOOXOAMMOCTH); -
CO3/1aeT YaThl ¢ YYaCTHHKaMM 00pa30BaTE/bHBIX OTHOLICHHH Isi KOMMYHUKALMOHHOIO
B3aMMOJIEMCTBUS C LEIBIO PEIICHHS ONPEeeICHHBIX 00pa30oBaTe/IbHEIX 3a/1a4, & UMCHHO:

- yar ¢ 00y4aloIMUMHUCS CBOEH IPYIIIILI,

- 4ar ¢ pOAUTESIMU (3aKOHHBIMH MPEACTaBUTENIAMU) 00yUYaIOIIUXCS;

- NOJJIEP)KUBAET ¥ pa3BUBAaeT KOMMYHHMKAlMIO B YaTaX C YYaCTHUKAMH
06pa3oBaTeNbHBIX OTHOIIEHHH C HCIIOIb30BaHMEM (yHKIMOHANA y4eGHOro mpoduis,
BKJIFOUasl BO3MOYKHOCTH OpTaHM3allMU ¥ TPOBEICHUS MEPONPHUATHH B JUCTAHIMOHHOM
dopmare.

2.4. ITenarornueckuit pabOTHHK (yuuTeNnb-1peIMETHUK, nejgaror
JOTIOJHUTEIBHOrO  00pa3oBaHMsl), BeXylMi  ydeOHBIC  JUCUMUIUIMHBI,  3aHATHA,
KOODIMHHPYET IIPOLECCH [0  HCIOJIB30BAHMIO  (QYHKIMOHAIBHEIX —BO3MOXKHOCTEH
yueGHOro mpoduiis 1i1s peleHus 00pa3oBaTesbHbIX 3a/a4:

" - NPUCOENUHSAETCS K KOUICIKY IO CCHUIKE-TIPUIVIALICHHIO, IOJTYy4YeHHOH OT
aJJMHHUCTPATOpa COOOIIECTBA, B IOJIB30BATEIBCKON PO «IIPETIOABATEIb);

- NpOXOMWT  mpouecc  BepuHUKAaLMH  CTaTyca  «Iperojasarens»  (mpu
HEOOXOUMOCTH); '
- co3maeT ydeOHBIE 4YaThl C yYacTHHKAMH OOpa3oBaTesIbHBIX OTHOLICHUH Jid

KOMMYHHUKalTHUOHHOI'O B3aMMO/ICUCTBUS C HEJIBIO peIICHUs ONpeaACIICHHBIX



o0pa3oBaTenbHBIX 3a]a4.

2.5. OOyuaromumiicst 1JIsi OCYLIECTBJIECHUS 00pa3oBaTeIbHOH KOMMYHMKALUU U
pewmieHus: 00pa3oBaTENIbHBIX 3a7a4 HUCIHOJB3YeT (YHKIMOHAJIBHBIE BO3MOXKHOCTHU
y4eOHOro mpoduiisd, a UIMEHHO:

- IIpucoeauHseTCsl MO CCHUIKE-NPUTTIAIIEHHIO, TOJIyYeHHONH OT KypaTopa IpyIIIbI
,B 4ar;

- yyacTByeT B 00pa30BaTelbHOM KOMMYHUKALMM, OCYILECTBJIIEMOH B uaTe
Ipynmbl M YaTaX M0 Yy4eOHBIM JUCHMIUIMHAM, C MCIIOJAb30BaHUEM (yHKIIMOHAIA
U(PPOBOro CEepBUCa;

- y4acTBYET B y4eOHBIX 3aHATHUIX WU MEPONPHUITUAX, OCYLIECTBISIEMBIX B OHJIalH
wid TUOpuaAHOM (¢opmare, ¢ NPUMEHEHUEM JUCTAHLMOHHBIX O00pa30BaTEIbHBIX
TEXHOJIOTHIA;

- obecnieunBaeT 6€30IaCHOCTH CBOET0 yueOHOro npoduis Ha riathopme.

2.6. Ponurens (3aKOHHBIM MpEACTaBUTENb) C LIEIBI0 y4acTHs B 00pa3oBaTe/IbHON
KOMMYHHMKAIIMU HUCIIOJIb3yeT (DYHKIMOHAIBHBIE BO3MOXKHOCTH Y4eOHOro mnpoduis, a
UMEHHO: |

- TPHUCOEAUHSIETCS K YaTy IO CCBUIKE-IPUIVIALIEHHUIO, TIOJIyYEHHOH OT Kyparopa
IPYIIIBL, TIPEJICTABUTENIS a/IMUHUCTPALIMU KOJUIEIDKA);

- y4acTByeT B 00pa3oBaTeIbHONH KOMMYHHMKALMHM, OCYLIECTBIIIEMOM B 4aTe, C
UCITOJIb30BaHNeM (QyHKI[MOHAIA IIU(PPOBOro CEpBUCA.

3. IIpaBa y4acTHHKOB 00pa30oBaTeJbHbIX OTHOLIEHHH

3.1 YyactHuku 06pa3oBaTeIbHBIX OTHOIIECHUH, UCIIONB3YIOMME QYHKIMOHAIBHEIE
BO3MOKHOCTH yueGHOro npoduiss MAX, uMeroT JocTyn K miardgopme Ha 6€3BO3ME3AHOM
OCHOBE KPYIJIOCYTOYHO.

3.2 YyacTHUKM 00pa3oBaTeIbHBIX OTHOLIEHHH, SBISIOUIAECS IIOH30BATEIAMHY
yuebnoro mnpodmwis MAX, umeloT mpaBo Ha oOpaiieHue B CiyKOy TEXHHYECKOH
HOJICPIKKH. §

3.3 VyacTHuku 00Opa30BaTEIbHBIX OTHOIIEHWH, SBJSIOIIMECS I10JIb30BATC/IAME
npoduist MAX, UMero paBo Ha AOCTYI K HH(GOPMALMOHHBIM pecypcaM U MHCTPYKLHUAM.

3.4 Tleparoruueckue pabOTHHKM KOJUIEHKA MMEIOT MPaBO IMOCEIIATh CEMUHAPHI U
BeOMHApBI, B paMKax KOTOPBIX OCBEINAIOTCS METOAMYECKUE BOIPOCHI 10 MPUMEHEHUIO
GyHKIMOHANIA U(PPOBOIo CEPBHUCA.

4. TlopsioK co3AaHMSI U AAMHHHCTPHPOBAHHUS rPYNIOBOIo YaTa

4.1, TpynmoBodi wuar ¢ OOyd4alONIMMHCA M  POAUTEIAMHU  (3aKOHHBIMH
NPEACTABUTE/SIMEI)  O0ydaromuXcs,  aJAMMHUCTPAaTHBHBIMH U T€JarorMiecKuMu
paGoTHMKaMU KoJUle/Ka (Jalee - TpyNIOBOM 4YaT) CO34a€Tcs IO HHHMIMATUBE
[I€IarOTMYECKOr0 KOJJIEKTUBA KOJUIeDKa ISl OCYILECTBJICHMS OIEPaTHMBHOM CBSI3U
(nonyqeﬂm ¥HGOPMAIMK OT aJMHUHHCTPATUBHBIX U MENArOruYecKux pabOTHUKOB
KOJIIEKA U PELIeHUs] OpraHU3allMOHHBIX BOIIPOCOB.

4.2. B uensx 3(pGdeKTHBHOr0 (yHKIMOHHPOBAHHS TPYNIOBOrO 4ara pabOTHHK
KOJIE/UKa SBJSETCS  MOJEPATOPOM JAHHOTO TPYINIOBOrO 4aTa, CJIEJMT 33 MOPAIKOM
0GIIEHUS MEK/Ty €r0 YYaCTHUKAMH M CBOCBPEMEHHO yayAeT HEraTUBHYIO U H30BITOYHYIO
HH(POPMALIHIO.



4.7. B cmydae, eciu M3 KOJUIE[DKA YBOJIBHSAETCS pabOTHHK, KOTOPBIM BXOAWT B
COCTaB TPYNIIOBOrO YaTa, MM BHIOBIBACT OOydYaloIUiics, YbM POMUTETH (3aKOHHEIE
NPEICTABUTENM) SBJSAIOTCA YYaCTHHMKAMU TPYIIIOBOTO 4YaTa, TO MOJEPATOp yIajseT
yKasaHHoro paGoTHuka # (wiu) oOydvaloomerocss W ero pojureseil (3aKOHHBIX
NpeACTaBUTENCH) U3 TPYIIIIOBOTO YaTa.

5. 3aKkIro4YHTeIbHbIE MOJ0KEHHUSA
5.1. Hacrosmee mnonoxeHue sABageTcs JOKAIbHBIM akTtoM [BIIOY «KoHaKOBCKUMA
KOJUIEK», BBOAUTCS B AEHCTBUE C MOMEHTA €r0 MOANUCAHUS U YTBEPIKICHHS.

5.2. Hacrosmee [lonoxxenue nefcTBUTENBEHO 1O MPUHATHS HOBOro [TosoxeHust.
Bormpocsl, He yperyiupoBaHHbIe HacTOAIIUM [TonoxkeHneM, MoaIexaT yperyaupoBaHuio B

COOTBCTCTBHH C HCﬁCTBy}OMHM 3aKOHOJATEILCTBOM P (D, YcraBom KOJIJICPKa U UHBIMU
JIOKaJIbHBIMHA HOPMATUBHBIMU aKTaMH.



